MyHunmnaibHoe OroKeTHOe 0011e00pa3oBaTeNbHOE YIPEKICHUE
«OcHoBHas 061eobpazosarenbHas mmkona Ne5 r.MenHoropcka

IMosokeHne 0 HeIONMYILIEHHH COCTABJIEHHS HEO(HIHAJLHOH OTYETHOCTH
HHCIO0JIL30BAHKS MOAAEJbHbIX JOKYMEHTOB B MyHHIHIIAJIbHOM
O101:keTHOM 00111e00pa30BaTe/ILHOM YUpeKIeHUH
«OcnoBHas 061meo0pasoBaTebHast KoJa NeS
r.MegHoropcka»

1. O01HenooKeH st

1.1. Hacrosimiee Ilonmojkerue pa3paboTaHO B LENSAX HEHOIMYIIEHUS COCTaBIIEHUS
HeO(MIIMATBHON OTUETHOCTH U WCIOJIb30BAHMSA TIOAMEIBHBIX JIOKYMEHTOB B
MYyHHIHIATEHOM OIOIKETHOM 00I1e06pa3oBaTeIbHOM yupexaeHnd «OcHOBHas
obmeobpasoparenbuas mkona Ne5S r.MenHoropeka»(anee - YdpexieHue), B
COOTBETCTBUH co cTaThell 13.3 MenepanbHOro 3akoHa oT 25 nexabps 2008 roma No
273-®3 «O mpoTrMBOAEWCTBMM  Koppymnuuu». B ciydae  M3MEHEHHA
3aKkoHomaTeabcTBa Poccuiickort Depepanuy, peryaupyromero CoAepXaHue
Hacrosmero IlomokeHus, B HEro BHOCATCA COOTBETCTBYIOIIME IIOIPABKA K
JIOTIOJIHEHHS].

2.OTUeT - 3TO MUCHBMEHHOE HIJIM YCTHOE COOOLIEHHE II0 KOHKPETHOMY
BOITPOCY, KOTOPOE OCHOBAHO Ha NOKYMEHTAIbHBIX JaHHBIX.

3. « JOKyMeHT»-I0KyMEHT, CO3JaHHBIA TIOCYyIapCTBEHHBIM OpPraHOM, OpPIraHOM
MECTHOIO  CaMOYIpAaBIEHUs, OPUAMYECKHM UIH  (QM3MYECKMM  JIULOM,
o(OpPMIIeHHBIH B yCTaHOBJIEHHOM TOPS/IKE U BKIFOUEHHBIH B TOKYMEHTOOOOPOT.
1.3. «JloxymMeHTHpOBaHHE -(DUKCALUS UH(DOPMAIMK Ha MaTepHaIbHBIX HOCHUTENAX
B YCTAHOBJIEHHOM IOPSIIKE;

1.4. TTogNMHHOCTE ~ NOKYMEHTOB  yCTaHAaBIMBAaEICsS  IMyTEM  IPOBEPKHU
IIOJJIMHHOCTU ITOJAINKCEH MODKHOCTHBIX JIMLl M COOTBETCTBUSI COCTABIICHHA
JIOKYMEHTOB JIaTaM OTPaKEHHs B HUX orepanuii, napopManuu, Gakros U.T.A.

2. Mopsinok feiicTBUiI NpH OOHApPYKEHHH HCIOJAb30BaHHA MOAJEIbHBIX
JOKYMEHTOB U COCTAaBJIeHHs HeOo(PUIHAILHON OTYETHOCTH.

2.1. T[lpu oOHapy»eHUH COCTABICHUS HEOMDUIMATBHOM OTUETHOCTH HOJIKHOCTHBIE
NWIA, B UbM IIOJHOMOYMS B COOTBETCTBUH C IOJDKHOCTHBIMH OOSI3aHHOCTSMH
BXOJUT ITOArOTOBKA, COCTaBJEHHWE, MPEIACTABICHUE W HaIpaBJieHHE OTYETHOCTU
HeCyT IIepCOHANbHYK OTBETCTBEHHOCTh 3a COCTABJI€HME HEO(HUIMATBHOM



OTUETHOCTH U UCIIOJB30BaHU IOAACIIBHBIX JOKYMEHTOB.

JTOMKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a COCTaBIICHHE IOKYMEHTOB IO CBOEMY
HAIIPABIIEHHIO JEATENBHOCTH, HEOOXOIMMO BECTH HENOCPEACTBEHHBIM KOHTPOJIbL U
PeryJspHO OCYIIECTBIATh IPOBEJEHUE MPOBEPOK Ha TIPEIMET MOIMHHOCTH
JOKyMEHTOB, OOpasyIOIIUXCs y CHENHATUCTOB (pabOTHHKOB) VYUpeXkAeHHS,
HaXOAAIIMXCH Y HETO B IIPSMOM IIOAYAHEHUH.

2.2.TIpy mpoBeleHUH NPOBEPOK YUHMTHIBATH, YTO IMOIIMHHOCTE JOKYMEHTOB
yCTaHABIMBAETCS IMyTEM [POBEPKH PEANbHOCTH MMEIOLIMXCS B HUX TOIMHMCEH
JIOJDKHOCTHBIX JIMLL ¥ COOTBETCTBHUS COCTaBJIEHHs HOKYMEHTOB JlaTaM OTPaXCHUS

B HUX ollepanuii, nupopMaliu, GaKToB H T..

[Ipy YTeHWM IOKYMEHTOB, IOCIE YCTaHOBJICHWS WX TMOIIMHHOCTH, NPOBEPATH
JOKYMEHTHI TI0 CYIIECTBY, TO €CThb C TOYKH 3pEHHS NOCTOBEPHOCTH, 3aKOHHOCTH

OTpaKeHHBIX B HUX XO3sICTBEHHBIX ONepaluid, HHpopMaLuy, hakTax u T. .

2.3. JIocTOBEPHOCTh OTepalyii, 3apUKCUPOBAHHBIX B IOKyMEHTaX, IPOBEPSETCS
M3ydeHHeM OTUX ¢ B3aMMOCBA3AHHBIX C HHMH JOKYMEHTOB, ONPOCOM
COOTBETCTBYIOIMX MOJDKHOCTHBIX JIMIl, OCMOTPOM OOBEKTOB B HaType M T...
3aKOHHOCTh OTP@KEHHBIX B JOKyMEHTaX OIEpalui yCTaHABIMBAETCA IYyTEM
IIPOBEPKH UX COOTBETCTBHS JEHCTBYOLIEMY 3aKOHOJATEIIbCTBY .

2.4.Tlpu  BeiABIeHWE  (DAKTOB  HCIOJB30BaHMS — MOJANENBHBIX — JOKyMEHTOB

He3aMeIJIUTENBHO

MHGOpPMHpOBaTh AMPEKTOpa YUPEKAESHHs, a Takke NPUHATh COOTBETCTBYIOIIME
Mepsl 10 HEJNOMyLICHHIO COCTAaBIEHHS HEO(HUIUANBHOH  OTYETHOCTH M
MCIIOJIb30BAHUS TTOIEIBHBIX JOKYMEHTOB.

3. 3akiounTeNbHast 4aCTh

3.1. 3menenuss u jpomonHeHws K [lonoxenuio o0 Mepax HEIONYLICHHUS
COCTaBNeHUs HEOMUIMATbHOM OTYETHOCTH W HCIHOJB30BAHUA IOAAETBHBIX
JIOKyMEHTOB B MYHUIIUIIATEHOM OI0KETHOM 00111€00pa30BaTe/IbHOM yUPeXKICHUN
«OcHoBHasi o011eo0pazoBatenbHas IKonda No5 T.MenHOropcKay»yTBepXKAarTCs
IIPUKA30M JIUPEKTOpa N0 YUPEKACHHIO.

3.2. Cpok gevicTBus gaHHOro IlomoskeHus HEOTpaHUIEH.

3.3. Hacrtostmee Ilomoxenue MOXET OBITh OTMEHEHO TOJIBKO —pEIICHUEM
TUPEKTOpa Y UpexAeHHUs.

3.4 Hacrosimee Ilono)keHue BCTyIaeT B CUIy C MOMEHTa €ro YTBEpPXKICHHUSA U
nefcTByeT 0€CCPOYHO. _

35, C TexkctoM Hacrodmero IlomoxeHust  paOOTHUKHM  YUpexJIeHHS,
HETOCPENCTBEHHO  OCYIIECTBIAIONINE  JEATENBPHOCTH IO COCTaBJICHHIO
NOKyMEHTal[M{, a TaKXKe JOJDKHOCTHBIC JIMIa OTBEYalolmue 3a IOATOTOBKY,
COCTaBJIeHHe, HAIpaBIEHHe OTYETHOCTH JOJDKHBI OBITH O3HAKOMIICHBI IIOJ

IIOAIINCh.



